
BuEineEE and Nortinstructional Operationa

BIDS

A1l bids for construction vrolk shall
cover and shalI be accompanied by one
bidder,s security: (pubLic conEracE

Adwertised Bid6

The distr ict shall  seek competit ive bids through advett isement for
contracts involving an expenditure of $1S,OO0 o! mote for a public
prolect. In addit ion. conpetit ive bids sha11 be sought through
advert isements for contracts exceeding g50,OOO fo! the tottowino:
(Public Conrract code 2 0111)

1 . The purchase, rent o! lease of equipment, naterial or aupplles

Services excluding construction services, professional services
or advice, and ingurance services

2 -

3. Repairs, including maj.ntenance Ehat is not a public project

UnleBs otherwise authorized by 1aw, contracts sha11 be leE to Ehe
fowest lesponsible bidder who €ha11 give such security as the
coverning Board requires, or else aI1 bids shall  be rejected. (public
Coutract Code 20111, 20112)

InatructioDs and Procedures fo! Advartis€d Bids

The Superintendent or desigoee shall call for bide by advertisitg in
a local newspaper at least once a week for two r^reeks. (public
Contract Code 20112)

Bid instruct j .ons and specif icat ionE shalf  include the fo1lolr inq
requirement€ and information:

1 .

b .

d .

Cash

A cashier's check made payable

A certified check nade payable

A bidder's bond executed by an
nade payable to the distr ict

be presented under seaLed
of Ehe fol lowing forms of

Code  2  010? ,  2  0111)

to the distr ict

to the distr i .ct

adnitted Eulety ilrsurer and

The security of unsuccesEful bidders ehall" be teturned in a
reasoltable period of Eime, in no even! any laCer than 50 days
after the bid is awarded. (Pub1j.c Contract Code 20111)
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BIDS ( continued)

Under no condieion shal.l bids
bid opening t ime, regardless
opened at chat t ime. (public

be accepted after the advert ised
of whether the bids ate actual ly
Contract Code 20112)

sha11 be made avai lable
(Goverfinent Code 5252 )

3 . when t\,ro or nore j.dentical bids ale received, the Board may
determine by 10! whlcb bid sbal1 be accepted. (public ContracE
Code  20117)

Any Etrbaequelt change or alteratiolr of a contract shalf be
govelned by the proviEiona of ltlblj.c Contract Code 20118.4

5. After being opened, al l  advert j .sed bids
fo! review by al l  interested part ies.

(cf. 7340 - Acces,s to Di.gtr ict Records)

Bida Not Required

Upon a case-by-case determilration that it i6 in the best inreresEs of
the district and t.o the exEelt permitted by law, the Board may
authorize the purchase, lease o! contract for equipment and supplies
through a public co4)oralioD or agency v,/ithout advertj.sed bids.
{Public Contract Code 20118)

(cf. 3370 - Purchasing procedures )

SuppLementary textbooks, 1iblary books, perj.odicalE, educaEional
fil"ns, audj.ovisual. naterials, Eest mat.elials, workbooks anal
insEructj-ona1 conq)uter €oft$rare packageE rnay be purchased without
taking esti f tates or advert iEing for bj.ds. (public ConEracE code
2 0 1 1 8 . 3  )

Perisbable comnodilie6 6uch as foodstuffs nlay be purchased thlough bid
or on the ope!! market., depending on districe preference. (Education
Code  39873)

In an emelgency lrhen repaira, alterations, work or improvement is
neceasary fo! the continuance of existiog school classes or to avoid
danger to life or property, the Board, by unanitnous voCe and ,rith the
applova1 of the County Superintendent of Schoo1s, may contract for
labor and mateliaLs or supplies withou! adveltising for o! invj-ting
bids. (Publ. ic Contracl Code 201L3)

Bids shall also not be requiled for day labo! under circumsEances
specif ied i lr  law.
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Day labor sha1l include the use of maidtenance personnel employed on
a pemranent or Eemporary baEis. (publj .c Contlact Code 20114)

Prequ€,ll-ficatloa

For any contract for which bid6 are legafly requj.red. the Board lnay
lequire that each prospective bidde! compLete and submit' a
slandardized questionnaire and filtancial Etat.enent. For this putpose,
the Superintendent. or deaignee shafl supply a form $rhich requires a
complete stsatement of the bidder's financial ali-lj.ty and experience j.n
performj.ltg pu.blic works. prospective bidders shal.1 "!,.o*it tt"
queseionnalte and financial statemen! at ]east five daye before the
datse f ixed for pubfic opening of sealed bids. The informaEion sha1l
be verified as pregcribed by law, and bidders nust be deened
prequali f ied by Che di€Elict at lea6t one day before the f ixed bid_
opening date. The queEtionnaj.les and finallciaI statemetts sha1l not
be pu.blic records and shall not be open to public inspection. (public
Contlact Code 20111.5)

The Superintendent or deeignee shal1 establish a uniform syslem for
ratj.ng bidders on the ba6i6 of conq'leted quesEionnaires and financial
statements in order lo determine the size of contracts on which each
bidder i6 qualified to bid. The SuperinteDdent or deEj.gnee shall
furnigh each qualifj"ed bj.dder with a sEandardized proposal forn. BidE
not preaented on the Etandard form Ehal1 be disregarded. (publlc

srrJs ( con! lnue<1)
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